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risk assessment
for one day Sentinus employability skills programmes
before completing this form you must refer to Sentinus guidance notes on risk assessment

	Event
	Hazard
	People at Risk
	Control Measures
	Action Required
	Date Assessed

	Setting up
	Manual handling injuries
	Sentinus staff
	Vehicles transporting items to be parked nearby.  Staff to be aware of how to lift heavy items correctly.  All staff instructed not to lift heavy items on their own.  First aid available.
	Ensure that there are adequate first aid facilities to deal with problems.  
	

	Access to Venue
	Traffic concerns 
	Students, Advisors, Sentinus staff
	Responsibility of school to ensure adequate provision is made for safe access to school.  Students, Advisors, Sentinus staff to use only recognised walkways and crossing points.
	Visual inspection to be carried out prior to event.
	

	
	Falling on uneven/slippery ground
	Students, Advisors, Sentinus staff
	Responsibility of school to ensure adequate provision is made for safe access to school. Any spillage of soft drinks, food or liquid to be cleaned up immediately.  Clear signage, proper supervision of young people by schools staff.
	Visual inspection to be carried out prior to event. 
	


	Event
	Hazard
	People at Risk
	Control Measures
	Action Required
	Date Assessed

	Delivery of Programme
	Injury from scissors 
	Students, Advisors
	Advisors briefed on the need for care in using equipment properly and only for the purpose intended.
	Ensure that there are adequate first aid facilities to deal with problems.  Ensure adequate supervision by staff/Advisors.
	

	
	Injury from tripping (on cables for laptop computers and projectors etc or other equipment)
	Students, Advisors, teachers, Sentinus staff
	Ensure all cables are routed properly and in a tidy manner.  Cables to be taped down where appropriate.  Other tripping hazards to be minimised on set up.
	Visual inspection to be carried out prior to event.  All participants to be briefed to take care in moving around venue.  Students to be warned not to run when moving around.
	

	Venue
	Getting Lost
	Students, teachers, Advisors, Sentinus staff
	Clear signage within venue and constant supervision.

Guidance from teachers.
	Ensure adequate signage, pupils to be closely supervised around venue.
	

	Moving around venue (including toilets)
	Falls on damaged or uneven floors or because of poor lighting
	Students, Advisors, Sentinus staff
	Maintenance by school maintenance staff.  First aid available. Responsibility of school staff to identify any hazardous areas and to ensure proper maintenance.
	Students to be supervised by school staff where appropriate.
	

	
	Falls due to slippery floors
	Students, Advisors, Sentinus staff
	Immediate reporting of any spillage of liquid.  Cleaning immediately by school staff. Responsibility of Sentinus staff, teachers, advisors and students to report any spillages, and responsibility of school cleaning staff to remove spillage.  
	Visual inspection to be carried out prior to event.  Everyone briefed to report any spillages, and responsibility of school cleaning staff to remove spillage.  Adequate/appropriate waste bins to be provided.
	

	Exiting building in an emergency, accidents, illness
	People unsure of exit routes, falls on stairs, panic etc
	Students, Advisors, Sentinus staff
	Escape routes clearly marked.  Fire Extinguishers on hand.  Sentinus staff to be aware of assembly points.  First aid available at all times.
	Students must be informed to leave the building if the emergency alarm is sounded.  Responsibility of school staff to supervise safe exit of all participants. 
	


	Event
	Hazard
	People at Risk
	Control Measures
	Action Required
	Date Assessed

	Use of facilities (drinks/food facilities, toilets etc.)
	Spillage causing slippage or electrical hazards, or scalds caused by hot food or drink
	Students, Advisors, Sentinus staff
	Students not to bring food/drink into hall.  School staff to oversee cleaning. Individuals’ responsibility to ensure that any spillage is reported.  First aid readily available
	Brief all students to behave appropriately around hot food and drink.  Adequate/appropriate waste bins to be provided.  Ensure first aid readily available.
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